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Hello!

I’m so glad to have you as a part of the Workable Wealth community and to share 
this guide with you.

Before we dive in, I want to take a moment to recognize the valuable step you’re 
taking in your financial journey by pursuing additional education and resources.

Whether you’re someone who is already making solid financial strides but need a 
more comprehensive plan in place, or you’re someone who’s just beginning their 
journey and figuring out where to start, we’ve got you covered.

At Workable Wealth, it’s our mission to make financial planning fun and accessible 
by leveraging technology, making it easy for you to stay accountable, and helping 
you to shape your financial plan to support the kind of life you want to live.

I hope you find the enclosed information useful. Be sure to visit our blog, tune into 
the Work Your Wealth Podcast, or purchase my book, Work Your Wealth 
for additional tips, tools, and resources to help you along on your financial journey. 
You can also request a consultation with one of our financial planners here.

Cheers, 
Mary Beth Storjohann, CFP®
Founder of Workable Wealth

ACTION STEPS:
Before you can get started with a plan for your money, you first have to know what 
you’re trying to accomplish. How do you want to utilize your money and how can it 
support you in living a life that you value? 

Without knowing what you’re specifically trying to accomplish, it will be incredibly 
hard to stay motivated or implement changes. Change is uncomfortable and it’s 
even more uncomfortable when you don’t have a reason as to why you’re doing it. 
That’s why goal setting is so important! That’s where we’ll begin your journey to 
Workable Wealth.

KICKING 
OFF YOUR 

JOURNEY TO 
WORKABLE 

WEALTH

https://workablewealth.com/
https://workablewealth.com/wywpodcast/
https://www.amazon.com/Work-Your-Wealth-Smarter-Choices-ebook/dp/B01BN0TP0Q/ref=sr_1_2?ie=UTF8&qid=1455159779&sr=8-2&keywords=work+your+wealth
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SET 
S.M.A.R.T. 

GOALS 
FOR 

YOURSELF

1
When thinking about and setting your 
goals, ask yourself what would have 
to happen in the next 3, 5, 10+ years 
in order for you to be happy? From 
there, begin to document and shape 
your goals and ensure that they are 
SMART:

Specific goals are those that have a
lot of details. For example “I want to
save $45,000 for a down payment on a
home in the next 4 years” is a goal that
answers “how much?” “how long?” and
“what for?”

Measurable goals should enable you 
to monitor your progress. How close are 
you to meeting your goal? How much 
more do you need to save?

Attainable goals are those that are 
realistic in nature. Maxing out your 
401(k) contribution, planning a European 
or tropical vacation,  

starting your own business, or building 
up a sufficient emergency savings are 
good places to start.

You want your goals to be Relevant 
to your life and meaningful to you. 
Your goals should reflect your and your 
family’s needs, values and desires.

Timely goals are those that come with 
a deadline. Ask yourself how long it 
will take you to accomplish your goal. 
Working within a time-frame allows you 
to better track your progress.

+ SPECIFIC
+ MEASURABLE
+ ATTAINABLE
+ RELEVANT
+ TIMELY
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CREATE 
OR 

UPDATE 
YOUR 

SPENDING 
PLAN

Having a budget will allow you to see how your 
actual spending compares to what you thought you 
were spending and will show you things you weren’t 
aware of in your habits. Chances are, once you begin 

to analyze your outflows, you may find that you’re spending 
a lot more in some areas than you thought. 

A spending plan enables you to make room in your expenses 
for the things that matter most, such as having an adequate 
emergency fund of 3-6 months of expenses, planning for 
retirement, or saving for big purchases such as a new home, 

car, or vacation. By adding a line item into your monthly budget for these things, 
you’ll be able to automate your savings and make the accumulation process a lot less 
painful. It’s not until you understand where your money is being spent (or saved) that 
you can truly begin to work towards a successful financial future. If you don’t have a 
spending plan in place, work to create one utilizing an online software program such 
as Mint.com or build one by hand. Start by tracking your income and expenses.

YOUR INCOME MAY INCLUDE:

   O Salary and/or Business Income
   O Interest and Investment Income

YOUR EXPENSES WILL BE DIVIDED INTO TWO CATEGORIES:

Fixed Expenses are expenses
that are steady and ongoing:

   O Rent or mortgage payments
   O Insurance
   O Student loans   
   O Utilities
   O Car payments

   O Government Benefits
   O Rental Income

Discretionary Expenses are those 
that fluctuate in costs:

   O Groceries
   O Dining out
   O Shopping
   O Entertainment
   O Vacation

https://www.mint.com/
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ANALYZE 
YOUR

SPENDING

Before you can make any adjustments to your  
financial lifestyle, you first need to understand where 
your money is being tied up.

After setting up with one of the aforementioned websites to 
track your spending, start paying attention to “habit” areas 
such as coffee and daily lunches. Also look at travel, hobbies, 
shopping, entertainment and dining out expenses. This is 
usually where there’s room for change.

When looking at your fixed expenses, savings goals, and 
discretionary expenses subtracted from your average income for the same period, 
check to see if there is a positive number left over. If there is, you’re running a 
surplus. A surplus can be converted into future savings or investment. If you get a 
negative number, you’re “in the red” or running a deficit. This means you’re spending 
more than you’re making. The only way to put yourself back in the positive position 
will be to either increase your income or decrease your expenses.

Budgeting can be a similar to going on a diet. It takes a lot of effort to get going at 
first, but by making small changes along the way, you eventually fall into an everyday 
healthy lifestyle. Controlling your spending is the same. By beginning to document 
and become aware of your spending patterns, you’ll automatically feel more confident 
about your situation and any plan you put in place to move yourself forward. From 
there, each adjustment that you make will put you even closer to financial freedom.

Keep in mind, a budget isn’t meant to be a list of strict rules to abide by, but 
rather should be seen as a flexible set of guidelines for you to adjust to 
your life and goals.

Tracking your spending takes time, commitment, and a conscious effort, so remember 
to set weekly and monthly check-ins for yourself and review your progress often.

Income
O Salary
O Business Income
O Interest
O Government Benefits

Expense
O Fixed
O Discretionary

Income & Expenses
Net Income
- Fixed Expenses & Savings Goals
- Discretionary Expenses
= Surplus or Deficiency!

Is your number positive
or negative?
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GET
AUTOMATED

Begin paying yourself automatically by 
setting up a systematic transfer from your 
paycheck to your savings or investment 
account and “forgetting” about it. This 

allows you to first pay yourself and treat your 
savings like a bill payment.

RETIREMENT

For IRA’s and employer retirement plans, saving 
in smaller, automated increments will minimize 
cash flow strain and helps to set the stage for a 
disciplined investment strategy.

The max contribution for Roth and IRA accounts 
in 2019 is $6,000. This means that by putting 
away $500/month, you can MAX OUT your 
contributions for the year.

The max contribution for your Roth and Regular 
401(k)s is $19,000. By putting away $1,583.33/
month you can MAX OUT your contributions for 
2019.

INVESTING

In addition, if you’re not on track with reviewing 
the asset allocation of your investment accounts 
every six months, set a task or mark your calendar 
going forward so you’re automatically reminded 
to revisit and potentially rebalance as necessary.

NOTE:
If you need help understanding the 
basics of investing, check out these 
Important Money Terms You 
Should Know.

https://workablewealth.com/2016/04/14/8-important-money-terms-you-dont-know-but-should/
https://workablewealth.com/2016/04/14/8-important-money-terms-you-dont-know-but-should/


© 2019 Workable Wealth | 7

Having a fund that contains a build up of 
cash that will cover six to nine months 
of expenses if you’re operating on a 
single income or three to six months if 

you’re in a two-income household will help you 
out if times get tough such as an illness, job 
loss, or unexpected home or car repair.

This fund will save you time and stress. Keep 
in mind it shouldn’t be used for items like 
vacations, clothes or home upgrades. 

If this savings goal feels overwhelming, begin to 
tackle it by setting aside that first $1,000. Try 
saving $200 / month and focus on having this 
initial goal met as soon as possible. By breaking 
the big goal down into smaller goals, you’ll 
be able to build up your reserves in no time. I 
know this one can seem daunting – but just get 
started!

BUILD AN 
EMERGENCY 

FUND
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Know your 
minimum 
payment, 
balances 

due, and interest 
rates. Understand 
the effects of only 
paying the minimum 
balance each month 
and which balances 
should be paid off 
first (hint: they’re 

likely the ones with the highest interest 
rates). Credit card companies are legally 
required to display how long it will take 
to pay off your balance if making only  
minimum payments. Be sure to review 
your statements and try to avoid taking 
any longer than necessary to pay off your 
high-interest debt.

UNDERSTAND THE DIFFERENCE  
BETWEEN GOOD DEBT & BAD 
DEBT

Bad debts are those where you are faced 
with an increasing “balance owed” on an 
item of decreasing value. This includes 
your credit card debt which may typically 
be used to pay for electronics, clothing, 
dining out, and other personal objects. 
These are items that lose value once you 
purchase them. On top of borrowing 

money from your credit card company to 
buy these items, you’re paying interest 
on the borrowed funds (if you don’t pay 
off your balance in full each month). 
This means your purchase is costing you 
more than if you had just paid cash. Good 
debts are those where the principal funds 
have been used to pay for something that 
will either increase in value or will provide 
a benefit, which can lead to increased 
earnings or value. Good debts include 
student loans and mortgage balances and 
typically have lower interest rates than 
bad debt. Your student loan provides 
funding for your education, which in 
turn allows you to earn a higher income. 
Your mortgage provides you the ability to 
purchase a house, which may increase in 
value over time and result in you having a 
position with positive equity.

DEBT PAY DOWN

For debt pay down, follow either the 
snowball approach when paying off your 
debt (which has you pay off debts in 
order of smallest balance to largest so 
you build momentum) or work to put any 
extra funds towards the highest interest 
rate balance and get that balance paid 
off first. Then allocate funds towards the 
next highest and so on.
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Your Net Worth represents all of your assets  
minus any financial liabilities or debt. It’s important 
because maintaining a positive net worth not only 
keeps you on a positive financial course, but it can 

help you qualify for loans and more attractive credit terms – 
saving you a lot of money over the long run. One of the first 
steps on your path to workable wealth is to calculate your 
net worth. This will give you a starting point to look back on 
over the coming months and years.

WHEN CRUNCHING NUMBERS FOR YOUR NET WORTH,
TAKE THE FOLLOWING STEPS:

1st: Tally your assets. To calculate your net worth, begin by adding up the 
current market value of your assets including your home, cash, savings accounts, 
stocks or mutual funds, retirement savings, valuable possessions such as jewelry or 
collectibles, and cars. If you need assistance determining the value of your home, you 
may want to check out Zillow.com, which will provide you with an estimate.

2nd: Tally your liabilities. Next, itemize all of your financial liabilities — or money 
that you owe. This includes mortgage balances, auto loans, credit cards, student 
loans and any other outstanding debt.

As you total your liabilities, examine how much debt you’re carrying now. While 
low debt levels are manageable, higher amounts may impact your long-term plans. 
Consider how paying down debt could increase your ability to reach your goals.

3rd: Subtract your total liabilities from your total assets. This is your Net 
Worth. Your Net Worth is a benchmark for gauging whether or not your assets are 
increasing over time. If you’re moving in a positive direction, great.

UNDERSTAND 
YOUR  

FINANCIAL  
HEALTH

https://www.zillow.com/
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YOUR CREDIT SCORE

Your credit score is one of the most 
important numbers in your life. This 
three-digit number essentially acts as a 
financial report card, except there’s no 
leaving it behind after graduation. Your 
credit score is used to represent your 
creditworthiness, which translates into 
the likelihood that you’ll pay your debts in 
a timely manner.

If managed wisely, it can bring you peace 
of mind and result into dollars in your 
pocket via low interest rates and higher 
credit limits. If not managed properly, 
your credit score can delay your ability 
to reach goals and result in you spending 
more money than necessary to make up  
for past mistakes.
 
Your FICO credit score is based on 
these five elements:

1. 35% - Based on how you pay your 
bills. (Are you paying on time or often 

late or missing payments?)
2. 30% - Based on the amount of money 

you owe and the amount of available 
credit to you.

3. 15% - Based on the length of your 
credit history.

4. 10% - Based on the mix of your credit 
accounts. This involves both revolving 
credit, such as credit cards, and 
installment credit, such as  
mortgages and car loans.

5. 10% - Based on new credit  
applications.

FICO SCORE RANGE

Your FICO score will range from 300 
-850. The higher the number, the better. 
Your FICO score will breakdown of credit 
score ranges can vary, but this is a good 
overview:

   O 720-850: Excellent 
   O 690-719: Good credit
   O 630-689: Fair (average) credit
   O 580- 630: Poor credit
   O <580: Bad Credit

How to make sure your credit 
report/score is accurate:

To start, use a website such as  
annualcreditreport.com to obtain your 
credit report and look for 

If your net worth is only holding steady or declining, you’ll want to 
identify the causes and take action. To streamline the process, set 
up a spreadsheet or use a website such as Mint.com to link up your 
accounts.

Repeating this exercise every 6-12 months can help you compare the 
figure with the previous year’s calculations and measure progress.

https://www.annualcreditreport.com/index.action
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discrepancies. If you find anything, you 
should immediately contact both the 
credit reporting agency and the company 
that is portraying inaccurate information. 
There will likely be phone calls, letters 
and e-mails involved to get it updated. 
It may be a headache, but having a good 
credit score translates into a lot of dollars 
back in your pocket.

How often to monitor your report 
and check your credit score:

A minimum of once a year to check  
for accuracy and potential fraud 
attempts. If you’ve been a victim of 
identity theft, enrolling in some type of 
credit monitoring service may be best for 
your score and your peace of mind going 
forward.

Tips for protecting your credit 
report & having a strong credit 
score:

Since how you pay your bills 
accounts for 35% of your score, it’s 
essential that you pay them on time. 
If you’re late on a consistent basis, or 
have been sent to collections, that will 
hurt your score. This doesn’t just apply 
to credit card accounts. It also takes 
into account utilities, retail accounts, 
installment loans, finance company 
accounts and mortgages. 

Note: How recent and the frequency of 
late payments matters.

Ensure your credit cards are carrying 
a low or zero balance. Having maxed 
out cards translates into a low amount of 
available credit (meaning lenders think you 
need to borrow funds to live day to day or 
aren’t tracking your spending closely) and 
therefore lowers your score. When you’re 
perceived as overextended, it translates 
into a higher risk credit score. 

Note: Closing credit card accounts that 
have a zero balance and are in good 
standing will not raise your credit score 
and will reflect a decrease in the amount 
of credit available to you. Understand 
the pros and cons of closing credit card 
accounts before taking action.

Start building your credit NOW. The 
longer you’ve displayed a responsible 
credit history, the higher your score.

Be proactive. If there’s an issue that 
you foresee, such as being late on a 
payment, a bounced check or anything 
else of the matter – reach out to the 
company or creditor to give them a heads 
up. You’ll likely establish higher rapport 
and will prevent them from having to 
track you down. You may even be able to 
get any fees associated with the mishap 
waived.
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Make sure you’re protected with the right kinds of 
insurance as well as having your estate plans in order.

ESTATE PLANNING

Even though it can be uncomfortable to think about your 
eventual passing, estate planning is an important topic to 
address in your financial review. Think about your loved ones 
and the effects of having your wishes and specific requests 
documented and in place should they be confronted with the 
unexpected. Being organized and prepared will bring them a 
sense of comfort during a stressful time. 

Take time to create or review your wills, power of attorneys, family trusts, and 
guardianship provisions for children. In addition, be sure to review and update 
account beneficiary information annually or as your situation changes (marriage,  
children, etc.).

When thinking about your need for an estate plan, consider the following:

+ How do you want your personal assets to be distributed?
+ Who stands to inherit them?
+ Are there certain items or gifts that you would want to go to specific people? 

(For example, your assets could pass to your spouse, but you could indicate your 
grandmother’s jewelry be passed to your sister or your DVD collection be donated 
to a local charity).

Creating a Will allows you to appoint an executor of your estate and 
provide details on how your assets should be distributed in the event of 
your death.

+ Should you ever become incapacitated, who would you want to carry out any 
financial tasks on your behalf?

+ Do you own a business? Who would take care of it?
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DURABLE POWER OF ATTORNEY

Appoints a representative, such as a 
spouse, sibling, or parent to perform 
certain actions on your behalf such as 
pay bills and make financial decisions, if 
unable to perform these tasks yourself.

+ In case of a medical emergency, who 
do you want responsible for making 
decisions on your behalf if unable to 
make them yourself? 

ADVANCED HEALTHCARE 
DIRECTIVE (OR LIVING WILL)  

Documents which types of medical care, 
including life-sustaining treatments you 
deem to be appropriate or inappropriate 
should you become incapacitated.

A Medical Power of Attorney designates 
a representative to carry out those 
wishes if needed.

+ If you have young children, who do you 
want to care for them should 
something happen to you and your 
spouse?

LEGAL GUARDIAN

Can be stated in a Will or Trust, any 
interested parties ranging from family 
friends to relatives to social services 

agencies may apply for guardianship 
through the courts.

+ Have there been any recent transitional 
changes in your life such as marriage, 
divorce, birth of a child, or sickness?

Once in place, your estate plan (including 
any beneficiary designations on 
retirement accounts or life insurance 
policies) should be reviewed annually 
to ensure documents and designations 
remain aligned with your current state of 
affairs and wishes.

INSURANCE

Not having adequate insurance coverage 
can be detrimental to your financial 
success should an emergency occur. 

Take time to evaluate your policies for 
life, medical, auto, home, disability, 
profesional liability and umbrella 
insurance. Make sure you understand 
your coverage limits, deductibles and any 
areas in which you might be exposed. 
Reach out to your insurance broker or 
agent annually or when there are changes 
to your situation.

Ask questions and ensure your (and 
your family’s) needs are covered.
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LIFE & DISABILITY INSURANCE

Consider the following when selecting coverage:

Income Replacement & Timeframe: How much income would your family need if 
something were to suddenly happen to you and for what time period 

Debt Load: Outstanding balances on any mortgages, car loans, student loans and 
any other types of debt.

Current Asset Level: Be sure to consider any amounts that you already have 
stocked away such as savings accounts and money markets, 401(k)s, IRAs, Roth 
IRAs, stocks, mutual funds, etc. These are assets that will also grow overtime and 
help to supplement income needs.

The Value of What You Do: Even though one spouse may stay at home, there is 
still value provided through activities such as childcare, housekeeping, yard work, and 
more that would have to be replaced by either the surviving spouse taking over or 
paying for daycare, gardening or housekeeping services. Be sure to incorporate these 
expenses into your insurance needs estimate.
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Growing 
both your 
income 
earning 

potential and your 
money will help 
you to meet your 
goals and finance 
your dreams. 
Aside from what 
you may know 
about how it  

contributes to running a business, your 
human capital is your ability to earn (or 
command) an income. It includes your 
skill set, expertise, education and ability 
to connect or interact with others. In 
financial terms, your human capital is the  
present value of all your future wages. 
It matters most for GenYers because of 
the value it will continue to provide over 
the next 20-40 years (i.e. funding your 
lifestyle, allowing you to save for current 
and future goals). Thus, increasing your 
human capital gives you the ability to 
increase your net worth.

The following are some considerations 
for investing in yourself:

EDUCATION

What skills or certifications could you 
acquire to enhance your value or diversify 

your experience? Are there conferences, 
events, or trainings that you could 
attend? When it comes to your education, 
subscribing to the lifelong learning model 
has never hurt anyone. Via what avenues 
can you continue to pursue knowledge? 
You don’t necessarily have to stay within 
the barriers of your company. Look to 
related industries and fields.

INDUSTRY TRENDS & 
DEVELOPMENTS

What is the latest news in your company 
and industry? Are you aware of trends, 
revenue sources, and the overall market 
for your company or product? Do you 
know who your company’s competitors 
are? Stay current by reading industry  
publications and understanding imminent 
changes or advances in technology or 
product design that are contributing to 
the company bottom line. Be a resource.

BEING ESSENTIAL

As cliché as it may sound for our 
generation now, take advantage of the 
fact that you catch on to technology 
trends quickly. Could your company 
use a social media refresh (or rollout?). 
Could you volunteer to review the latest 
software products or CRMs that are 
meant to streamline your business and
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report back to the company on which 
make sense? If you own your own 
company, consider the ways you can 
provide indispensable value to your 
clients (without making yourself available 
24/7). What are the small things that 
matter?

RELATIONSHIPS

It’s not always about who you know, 
but when it comes to building your 
human capital, it could help to have a 
solid relationship with key members in 
your company or community. Who are 
you connected to professionally? Have 
you taken the time to invest in those 
relationships? Should you establish 
new ones? Professional relationships 
aren’t built overnight. They take time and 
commitment. If you’re looking to connect 
with someone, ask questions about them 
and practice active listening. If you’re 
seeking out input on a question, issue or 
project, be appreciative and respectful of 
the time and thought being contributed.

YOUR GOALS

If you were fired today, would you look 
for a similar position or make an industry 
or career change? Are you on the path to 
your dream job?  

Happiness is a factor when it comes to 
your human capital as you are more likely 
to do each of the above if you are in a 
job that you enjoy. Doing the research, 
continuing to learn, being indispensable, 
and building relationships are easier to 
pursue when you’re following your goals. 
If you’re not currently in a position or 
industry that you enjoy, take some time 
to reflect upon where you’d like to be. 
Strategize for steps you could take that 
would get you there and begin to develop 
a plan to implement.

GET STARTED TODAY!

This may seem like a lot to cover, 
but just get started today on one 
step. When it comes to tackling your 
finances, understanding your goals, 
cash flow and where your money is 
going are going to be a great place to 
start for getting clarity on your path 
to financial success.

Remember to break down each 
step along the way and visit  
workablewealth.com for more 
tips, tools and resources!

https://workablewealth.com/
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Mary Beth Storjohann, CFP® is the 
Founder of Workable Wealth, author 
of Work Your Wealth, speaker, and 
financial coach.

With over 15 years of experience in the 
financial services industry she applies 
a fun, albeit no-nonsense approach 
in working for individuals and couples 
across the country, helping them make 
smart, educated decisions with their 
money.

Mary Beth makes frequent appearances 
on NBC as a financial expert and is 
a contributor to major media outlets 
such as U.S. News & World Report and 
Forbes. She is an active member of the 
Financial Planning Association and the 
NexGen Financial Planner community. 

FOR MORE INFORMATION,
PLEASE VISIT  

workablewealth.com. 

https://workablewealth.com/
https://www.amazon.com/Work-Your-Wealth-Smarter-Choices-ebook/dp/B01BN0TP0Q/ref=sr_1_2?ie=UTF8&qid=1455159779&sr=8-2&keywords=work+your+wealth
https://workablewealth.com/

